


 



Click the plan year 
you would like information for. 

Click the plan name to view  
specific information for a plan, claim forms, 

and rates. 

Separation 
of service 

and videos  



 

If you need login assistance, click this link to 
watch a video of how to login. 



 

Review usage agreement  
and click continue. 



Please add a 
district or personal 

email address.  



Answer Additional Information 
questions for health insurance 
eligibility and effective date. 



To add a spouse or 
child to the system, 

click the Add 
Spouse/Child Link. 



 
Please add 

dependent SSN 



Indicate full time 
student status for 
dependents from 

age 18  to 26. 



 
District paid 

benefit.  

Amounts provided 
by district can vary 



A Medical 
election is 
required 
or  waive  

Some 
districts 

have 
FirstCare 
and HMO 

not 
shown. 



If you elected medical for you and 
dependents, declination will look like this. 



You will see this 
declination page  after 
you elected or waived 

medical 

If you decline medical for your self and 
your all your dependents, choose why 

you are declining coverage for all 
dependents from the pull down menu. 



 
Click the box next to the name of 
every person you want to cover. 



Click the Radial Button next 
to the plan option you wish 

to elect. 

When you have multiple coverage options to 
choose from, click the drop down arrow to 

select your desired coverage. 



To decline a benefit, click the “I waive 
enrollment”   

radial button (located at the bottom of each 
available plan screen). 



 
Enter your 
monthly 

contribution 
amount. 

 

Click this link to view plan information. 

New Flex/H.S.A cards 
will look like this  

example and be a 
MasterCard. 



Choose your 
amount from 

different 
options 

Can increase 
GI 10,000 
every year 



Required 
Application. 

See an 
enroller. 



Step 1: Click Add a Beneficiary for each 
beneficiary you wish to add to the system. 



Select  a name from dependents in  
the system or enter beneficiary 

information below and save. 



Primary and/or Contingent 
percentages must equal 100% 

You can choose to apply the same 
beneficiaries to all benefits or 
choose to allocate differently  

for each benefit. 

The red x removed the beneficiary 



 



Review personal 
information and 
benefit elections 

for accuracy. 



 

Print a copy for 
your records or 

email to yourself 
and click the Main 

Menu button. 



 
Click this 
icon to 
change  

address or 
password 

 

 
Click this 

icon to view 
dependents 

 

 
Click this 
icon to 
view 

benefit 
elections 

 

Click Logout 
when you are 

finished.  
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